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Disclaimer

This Disclaimer applies to all content provided through CHFA webinars or
other training events. The training content provided is intended to help
explain CHFA’s programs but should not be relied upon as an alternative
to the CHFA Seller’s Guide. CHFA makes reasonable efforts to ensure that
information provided in its trainings is up-to-date and accurate. If there
are any discrepancies between information provided in a training event,
including in slide presentations, and CHFA's Seller’s Guide and/or eNews,
the later documents should be relied upon.
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final documents report example

Final Documents Outstanding Report

chfa

Loan # Borrower Property Street City Zip FHA/RD/VA # Days | Late Fee | Status
0050031963 Aurora
80016

Document Missing or Incorrect

1. Original Final Title Insurance Policy including all required Endorsements

I « Mineral endorsement required I

Recorded CHFA Form 205, Modification of Promissory Note and Deed of Trust -Second
Mortgage

Recorded First Deed of Trust and all Rider(s)
Recording order of Documents

authority
=
N

Transfer Letter-Hazard Insurance
Transfer Letter-Life of Loan Flood Certificate

Original CHFA Form 205, Modification of Promissory Note and Deed of Trust - Second
Mortgage

2 2 22 2 =2
N Oy N eWw

o - to correct matunty date on 2nd DT and Note

finance

The CHFA loan number on the emailed report will be redacted to 4 numbers. The CHFA loan number on
the report in Homeconnection will contain the full loan number

Report will provide information on the number of days loan has been at CHFA and any late fees

If documents are received but additional documentation is needed, notes will appear under the
document name and a “Y” will appear in the “Received”column

If documents are not received a “N” will appear in the “Received” column O‘
If documents have been received and cleared, they will no longer appear on the report chfa.




document timelines and
requirements




timelines for final documents

Documents to be submitted within 90 calendar days of Purchase

Late document fee of $250.00 to be assessed if documents are not
received at 121 calendar days

Additional fee of $150 will be assessed every 31 days until loan is in a
Post Closing Complete status

MIC/PMI certificates, transferred to CHFA, must be received within 30
days of purchase. On day 31 a $150 fee will be assessed if
documentation is not received. Thereafter a fee of $150 will be assessed
every 31 days until the condition has been cleared

Loan will be subject to repurchase by Lender if documents are not
received within 151 calendar days

chfa.



submission of documents

All required final documents are to be uploaded through the CHFA Document Delivery
System with the exception of original documents which should be sent directly to CHFA,
not electronically uploaded

Acceptable to submit documents to CHFA upon receipt, no need to deliver all documents
as one submission

Follow requirements as to original or copies of documents
Document copies/CHFA Document Delivery System uploads
Submitted through the CHFA Document Delivery System

Do not send copy documents via overnight or mail to CHFA, these documents should
only be submitted through the CHFA Document Delivery system

Follow the list of conditions/documents in the CHFA Document Delivery system or the
utilize CHFA form 738, Post Closing Submission Checklist

Do not submit checklist with upload
Submit documents to the correct loan number
First mortgage documents submitted to first mortgage loan number/file ONLY

Second mortgage documents submitted to second mortgage loan number/file ONLY &

chfa.




submission of documents - continued

Original documents — DO NOT UPLOAD THROUGH CHFA DOCUMENT DELIVERY SYSTEM
Submit original documents to CHFA's office:
Via postal mail: PO Box 60, Denver, CO 80201 — Attn: HF Final Documents Department

Via overnight: 1981 Blake St, Denver, CO 80202 - Attn: HF Final Documents
Department

Include inventory transmittal if submitting original documents for multiple loans in one
package

This transmittal is important as it assists CHFA in locating documents that were sent

Transmittal should include CHFA Loan Number and list of documents for each loan in
package

Original documents should be any recorded documents
First mortgage deed of trust — for government loans only
CHFA Form 205, Modification, if applicable
CHFA subordination agreements, if applicable

Assignments, if applicable

chfa.




review of documents

Documents must be recorded in correct county
Documents must be correctly executed and Notarized

Errors in Notary section may be corrected using a Notary Correction Affidavit
Legal Description must be attached when applicable

Recorded Original Deed of Trust for First Mortgage must include all applicable
Riders

Recorded page attached to Original recorded document when recorded
electronically

205 Loan Modification utilized when correcting errors on Note or Deed of Trust

DO NOT re-record documents to correct errors, utilize CHFA form 205
Modification to correct errors on recorded documents

Costly
Adds risk for re-purchase

Requires additional title endorsements

chfa.
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final title policy

Short or Long Form Residential Policy is acceptable

Long Form Title Policy will require “jacket” with policy

Name of insured must be name of Participating Lender, It’s Successors
and/or Assigns, and must match the recorded Deed of Trust

Date of Policy, or the Effective Date, must be no earlier than date and
time of recording of First Deed of Trust

Comprehensive Endorsement and Environmental Protection Lien
Endorsement are required

Other required Endorsements may include but are not limited to: Date
Down Endorsement, Mineral Reservations, PUD, Condo and
Manufactured Housing

Refer to the CHFA Seller’s Guide for a complete list of title insurance
requirements

Final Title Policy should not be sent to CHFA, upload through document
delivery system only @
chfa.
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monthly mortgage insurance
premiums

Participating Lender is responsible for paying all monthly mortgage insurance premiums,
and any late charges incurred, for all payments received by Lender

FHA — provide screen print from FHA Connection showing proof of payments and late
fees if applicable

DO NOT complete the mortgage record change in FHA connection until all MIP
payments are made, otherwise the information will revert back to the lender in FHA
connection

After payments are made by lender and verified in FHA Connection, submit the FHA
Case Detail Results Screen reflecting CHFA as the Holder and Dovenmuehle Mortgage
as the Servicer

CHFA servicing cut off is the 15t of the month, loans purchased after that date lenders
are responsible for the following month’s payment and MIP payments, CHFA will start
accepting payments the following month

FHA Mortgage Insurance Certificate (MIC) is due within 30 days of purchase
Conventional — provide payment history reflecting payment of all premiums

For all RD loans, CHFA will withhold all monthly mortgage insurance premiums collected to
pay annual billing

chfa.




fha case detail results screen
example from fha connection

FHA Connection

Case Detail Results

SUCCESS

CASE DETAIL REQJEST SUCCESSAILLY COMPLETED

FHA Cam Wumber: Loan Number:
SFI Case Status: Active Inzurance Status iﬁ;:biisfeReﬁ): Hane
Endorsement Dete 08/ 1372015 Tesmunation Dete: Hat Applicable
Closing Date OF/ 082015 Tesmuination Type: Hat App llcabie
Appraizadifroperty Value : 3352000 Cleirn Date: Mot Applicabke
Eill Typa: Risk-Based
Fope sy Addm ss:
Current Semvicer: DOVENMUEHLE MO RTEAGE INC
Foevius Semvicer Mame Fravious Servicer Telbphane:
Transer Bfctive Date:  08/24/201% Transfer Date: 08/ 24/ 2016
Halder M e COLORADD HOUSING AND FINANCE AUTHORITY ADP Code: orFe3
Originating Lender: Program ID: oo
SponsmkAgent: Hane Toiad Qued: $0.00
Late st Manthly Mo rga ge
Insuva noe Prermiun Paymert Dete  Paymert Amounit Paid By
Paprent(s):

11 -04-20NE6 4 230,04 DOVENMU EHLE MORT GOGE INC

10-05-2ME 4 230,04 DOVENMU EHLE MORT GOGE INC

09407 -2 E 4 230,04 DOVENMU EHLE MORT GOGE INC

NOTE: Mo other transactions [0, deblt vauchers, adjustme nis, etc.] are refiected here.

Case Transactian Data
Ehanging the sart arder miy reflect an insccurate cime balance, Clich here ti resbare the System generated 3o arder,

Cumulative  Cornulative

Effective Transaction Process Mortgages Armount | Premium | Late Pre'nit_m Ld.e Unsppiied Premiurm  Late Pramiun Late Cumnulative  Late
Date Date Name Applied  Applied Owed  Dwed . . Urapplied  Basis
fpplied  Applied
1M-06-206  FT  11-04-2016 DOWVENMUEHL .. § 230.04 Fraeod $716.52
10-15-2016  FREM  1015-2016 3 2ae.ed § 2388 F 47762
10-05- 2006 FT  10-405- 2015 DOWVENMUEHL .. § 230.04 F raeod F 47762
09-15-2016  PREM  (8-15-2016 F zae.ed ¥ zmecd F 2308
09-05-2016  PYMT  09-07-2016 DCWENMUEHL .. § 230.84 F2ae.eq F 2308
0g-15-216  PRAD  08-10-2716 § ao.gd F mecd
08152016 FREM  08-10-2016 $0.00

[ Hew Request )
g A

HS/FHA Harne Page | HUD Singke Farnily Housing Page
HUD Kakikrnily Housing Page | HUDCLIPS | Lenders Infarmmtion | Martgeges Letiers
HUD Single Family Housing Pa ey Hendbask 40001

Provides proof FHA/HUD has received and process MIP payments that lender has disbursed -
when lender takes borrower payments

chfa.



transfer of servicer

FHA
Holder: Colorado Housing and Finance Authority - #05366
Servicer: Dovenmuehle Mortgage, Inc. - #11303
USDA/Rural Development (RD)
Guarantee Rural Housing Record Change

Holding Lender: Colorado Housing and Finance Authority — Lender Tax
ID: 84-0676451

Agency Assigned Branch Number is: 001

Servicing Lender: Dovenmuehle Mortgage — Lender Tax ID: 36-
2435132

Agency Assigned Branch Number is: 001
Radian Guaranty Ml Certs

Servicer to be indicated as Dovenmuehle Mortgage, not CHFA, if
transferring electronically _

chfa.




fha mortgage record change example

| Case Detail Results

(CASE DETAIL REQUEST SUCCESSFULLY COMPLETED

FHA Case Number: Loan Number:
i . Prior Case
SFIS Case Status: Active Insurance Status Number (Refi): None
Endorsement Date: 12/19/2012 Termination Date: Not Applicable
Closing Date: 11/28/2012 Termination Type: Not Applicable
Appraised/Property Value: 0192700 Claim Date: Not Applicable
Bill Type: Risk-Based
Property Address:
\ Current Servicer: DOVENMUEHLE MORTGAGE INC ]
Previous Servicer Name:  COLORADO HOUSING AND FINANCE AUTHORITY Previous Servicer Telephone:
ransf =N 02/28/2013 Transfer Date: 02/28/2013
Holder Name: COLORADO HOUSING AND FINANCE AUTHORITY | ADP Code: 0703
Orfginating Lender: Program ID: 0o

Sponsor/Agent: None

Servicer should indicate Dovenmuehle Mortgage Inc
Holder Name should indicate Colorado Housing and Finance Authority

Do not complete change until all MIP payments sent by your company have processed &
through, otherwise Servicer and Holder will revert back to your company information chfa




rural development record change form

CLOSE
USDA-RHS
Form RD 3355-11 UNITED STATES DEPARTMENT OF AGRICULTURE FORM APPROVED
{Rev_12-14) RURAL DEVELOPMENT OMB NO. 0575- 0718
SINGLE FAMINLY HOUSING
GUARANTEED LOAN PROGRAM
Lender Record Change
(See reverse side for Instructions)
REGULAR MAIL: PRIORITY MAIL: FAX
‘Guaranteed Loan Branch Guaranteed Loan Branch 1144574270
Rural Development, USDA 4300 Goodfellow Blvd.
Artmn: FC 350 Bldg 104 Scuth End Email:
PO Box 200011 2nd Floor, Pest H37 .
5t. Louis, MO 63120-0011 St. Louis, MO 63120 RD DCFO.GLB(@st usda gov
Effective Date of Transfer:
_All Blacks, A-D are reg d to be tpleted by the
A_ Transferor (The Lender who is tranyferring the loanis) and'or servicing of the loanys). i.e. where the loan is being rranyferred from):
Lender Tax ID: USDA Aszigned Branch Number:
Lender Name:
Address:
City: Sitarta- Zip Code: Zip+4
Servicing Lender (The lender that will be servicing the loan(1))
B. Servicing Lender (The lender that will be servicing the loan{s) after the effective date of trangfer): Lender Tax 1D: 36-2435132 Agency Assigned Branch Number: _ 001
Lender Tax ID: Agency Assizned Branch Number:
ender Name: DOVENMUEH _ — —
Lendertioms: Ao 1 CORPORATE DR, SUITE 360 o o
| Address: City = LAKE ZURICH stee _IL Zip Code: 60047
City: State: Zip Code: Zip+d
C. Holding Lender (The RHS approved Lender who will be holdingowning the mortgage note qfter the gffective date of transyfer; Le. Fannie Mae, Freddie Mac,
etc., mot Ginnie Mae; See Insoructions on back):
Lender Tax ID: Ageocy Asigmed Branch Number: Holding Lender (The RHS approved Lender who will be holding/owning the mortpage no e- i.e. Fannie Mae, Freddie Mac, etc, not Ginie Mae)
—— )
Lender Name: Lender Tax ID: 84-067645 Agency Assigned Branch Number 001 o
Address:
. - Lender Name: _ COLORADO HOUSING & FINANCE AUTHORITY
City: Saate: Zip Code: Fip+4
Address: 1981 BLAKE ST, i -
D. Borrower Information (If more than one (1) borrower, you may attach a list with all of the following information):
B Social Sacurity Nimber: This Loan was ifized info 2 Gimie Mas Bool City: DENVER State: _CQ d Zip Code: 80202
(Mlark am X in the bocx if loan is securitized into a Ginnie Mae pool)
Bomrower's USDA ID Number:
HName-
Address
City: State: Op Code:
As the lender selling or rangferring the sevvicing af the above loan(s), Wa certjfy thar the infbrmation in this submission iz true and correct, and thart all loans sold were
sold to an RHS approved lander.
(Signature of Authorized Lender Representative/Qfffcial) Dara
(Please PRINT Authorized Lender Reprezentative/Qfffcial's Name) Telephone Number @
2093, acallection Iid OME . The waiid
1. s b mivmtes per response,

ring.

chfa.
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mers information

The CHFA First Mortgage Loan should be closed using a
MERS-as Original-Mortgage (MOM) Deed of Trust.

Participating Lenders must follow MERS Membership
Procedures Manual, Release Bulletins and Rules of
Membership

Transfer of Servicer (TOS)/Transfer of Beneficiary (TOB) must
be completed within five (5) business days of CHFA’s
purchase date

CHFA ORG ID # 1008017
DMI ORG ID # 1001484

chfa.
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mortgagee clauses requirements

Lender is required to provide a transfer letter for all
insurance providers, flood certificate providers and
mortgage insurance providers with the correct CHFA
mortgagee clause or updated declarations, policies or
certificates with correct CHFA mortgagee clause

Mortgagee clauses found on chfa website:
https://www.chfainfo.com/single-family-participating-
lenders/loan-servicing

Under payoffs, transfers and other loan servicing
information

chfa.


https://www.chfainfo.com/single-family-participating-lenders/loan-servicing
https://www.chfainfo.com/single-family-participating-lenders/loan-servicing

mortgagee clauses

Mortgagee Transfers

Include Hazard Insurance Policies and Flood Certificates in the Purchase documents delivered to CHFA. The
Mortgagee Clauses on transfer letters from the CHFA-approved Lender should be listed as follows:

Private Mortgage Insurance

Colorado Housing and Finance Authority
Its Successors and/or Assigns

1 Corporate Drive, Suite 360

Lake Zurich, IL 60047-8945

Hazard Insurance, Flood Insurance, HO6 Insurance (required on all condominlums)
Colorado Housing and Finance Authority

Its Successors and/or Assigns

P.O. Box 961292

Fort Worth, TX 76161-0292

Flood Determination Certificate
Colorado Housing and Finance Authority
Attention: Escrow Department

1 Corporate Drive, Suite #360

Lake Zurich, IL 60047-8945

Flood Certificate Providers

® American Flood Research ® | pS National Flood

= CBSInnovis B | 51 Flood Services

® Corelogic ® LandAmerica (Lereta Corp)
W Data Verify Flood Services ® |andsafe Flood

® FDsl (Flood Data Services) ® Servicelink National Flood
= Factual Data Flood ¥ SnapHD

® Federal Flood L]

Stewart Mortgage Information

= First American Flood Data Services ® Wells Fargo Insurance Company, Inc.

® |nformative Research B Xactus @

B |ereta, LLC
chfa.



mortgagee transfer letters example —
hazard, flood and ho6 insurances

Date:

Lender: Loan Number:
All information must be Loan Amount:
completed, i.e., current Date:
lender information, loan

To: Phone:

number, loan amount,
policy number,
borrower’s names, Policy Number: Expiration Date:

property address, etc. NEU———

Property Address:

Please be advised that the servicing rights for the above referenced loan have been transferred and we request the

St~

PLEASE CHANGE MORTGAGEE CLAUSE TO:
Colorado Housing and Finance Authority
IT'S SUCCESSORS AND/OR ASSIGNS

P.O. Box 961292
Fort Worth, TX 76161-0292
Loan Number: 0030731664
Commitment Number:

** PLEASE DO NOT FORWARD A REVISED HAZARD DECLARATIONS PAGE TO
REFERENCING THE NEW MORTGAGEE! ANY AND ALL FURTHER CORRESPONDENCE NEEDS
10 BE MAILED TO THE ABOVE REFERENCED ASSIGNEE, NOT “
Your prompt attention to this request is greatly appreciated.

Sincerely,

chfa.



mortgagee transfer letters example —
mortgage insurance

(Lender name and full address in this area)

All information must be
completed, i.e., current
lender information, loan

number, loan amount, Loss Payee Mi Change

borrower’s names, Loan Information
roperty address, etc.

property To:

Transfer of Servicer

for Radian Guaranty Date:

MI certs should

indicate Loan Number:

Dovenmuehle Biiiii

Mortgage as the

Servicer and not Address:

CHFA if transferring

electronically. If Please be notified that the Servicing of this loan has been sold to Colorado Housing & Finance

utilizing transfer Authority, ISAOA. Please issue your general change endorsement to this policy and send the
letter request original endorsement as soon as possible to mortgagee at the address shown below.

should indicate Colorado Housing & Finance Authority, ISAOA

CHFA as the Its Successors and/or assigns

servicer. 1 Corporate Dr. Suite 360

Lake Zurich, IL 60047-8945
Phone; Fax 855-640-4865

Loan Number:

Thank You, @
chfa.




mortgagee transfer letters —
flood certificate

CHFA will NOT accept a transfer letter for the Flood Certificate, we will
require the Flood Certificate with CHFA listed as the lender of record.
Please work to change your internal policy immediately.

Mortgagee Transfer:

Flood Determination Certificate
Colorado Housing and Finance Authority
Attention: Escrow Department

1 Corporate Drive, Suite #360

Lake Zurich, IL 60047-8945

chfa.
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servicing information

Notice of Servicing Transfer

CHFA will prepare and mail the Motice of Servicing Transfer for both the Participating Lender and CHFA, reflecting
the transfer of servicing to DML, It is important that the CFHA-approved Lender allow CHFA to send the
combination notice to our customers so that we may ensure that customers are provided with the correct contact
and payment information for DMI. CHFA will send our CHFA-approved Lenders copies of the Notice of Servicing
Transfer.

Notification of Assignment, Sale, or Transfer of Your Mortgage
Loan

CHFA will send the Notification of Assignment, Sale or Transfer of Your Mortgage Loan, indicating that the
ownership of the mortgage loan has been transferred from the CHFA-approved Lender to CHFA.

First Payment Letters

First payment letters given to the Borrower directing the Borrower at closing should not direct the Borrower to
send payments to CHFA. As soon as CHFA purchases a loan, the Borrower will receive the appropriate Payment
Letters.

chfa.
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loan modification documentation

First mortgage loan Note and Deed of Trust
CHFA Form 205, Modification of Promissory Note and Deed of Trust
Originating lenders name must show as the lender

Recording information for the First Mortgage Deed of Trust must be
added prior to recording the Modification

Specific information for the reason of the Modification
Email to CHFA Analyst for review prior to being signed by borrowers

Signed by all Borrower(s) and notarized with Individual
Acknowledgement

Signed by Lender and notarized with Corporate Acknowledgement

Only 1 modification is needed for all first mortgage loan changes for note
and deed of trust, no need to complete separate modifications for each
document

chfa.



loan modification documentation

CHFA Second mortgage loan Note and Deed of Trust
CHFA Form 205, Modification of Promissory Note and Deed of Trust
Lender name must be indicated as Colorado Housing and Finance Authority

Recording information for the Second Mortgage Deed of Trust should be
completed

Specific information for the reason of the Modification
Email to CHFA Analyst for review prior to being signed by borrowers
Signed by all Borrower(s) and notarized with Individual Acknowledgement

Lender cannot sign this document, must be signed by authorized CHFA staff
member

Send original document to CHFA after signed by borrower for completion and
recording

LENDER SHOULD NOT SIGN THE MODIFICATION FOR A CHFA SECOND
MORTGAGE, CHFA MUST SIGN AS THE LENDER

Only 1 modification is needed for all second mortgage loan changes for note and

deed of trust, no need to complete separate modifications for each document g
o A

chfa.




chfa form 205, modification of promissory
note and deed of trust — instructions page

Colorado Housing and Finance Authority
CHFA Form 205, Modification of Note and/or Deed of Trust
Document Completion Instructions

THIS INSTRUCTION PAGE 15 FOR INFORMATIONAL PURPOSES ONLY FOR THE CHFA PARTICIPATING LENDER AND SHOULD
NOT BE SENT FOR RECORDING.

As a reminder, obtaining this form in the CHFA HomeConnection®™ site will auto-populate certain fields. These forms should
NOT be downloaded into the Participating Lender’s document preparation system. Documents should always be obtained
through the CHFA HomeConnection site, CHFA's website, or a CHFA approved document preparation system that has
already worked with CHFA to provide CHFA forms. Email Modifications and recorded copies of Deeds of Trust for review
and approval prior to execution by borrowers to CHFA Loan Analyst referenced on the CHFA Suspend Letter.

Modifications for First Mortgages

+ Borrower(s) name and Lender name should match those in the Note and/or Deed of Trust being modified.

+ The Note date, Deed of Trust recording date, reception and county information MUST be reflected on the Moedification.

+ There are separate correction boxes for the Note and the Deed of Trust. If modification of only one of the two loan
documents is necessary, write in “N/A" in the box for the document not being modified by this Modification.

+  The reason for the Modification .and the modification being made should be provided in detail in the appropriate box for
the document being modified. If additional space is needed for the modification, attach exhibits as necessary and reference
the exhibit in the appropriate box.

* When modifying a first mortgage Deed of Trust to attach additional riders, the additional riders must be executed (if
applicable), attached to the Modification and recorded simultaneously.

+ The Modification must be signed by the Borrower(s) and by originating Lender and each signature notarized.

*  Anyinformation, other than the Mote date, Deed of Trust recording date, reception and county information, not completed
on the form, prior to the borrower’s signature, will require the document to be re-executed and notarized by all parties.
If the document was recorded with missing information, a corrected Modification will be required.

*  First mortgage Deed of Trust Modifications must be recorded by Lender. Original recorded Modifications must be sent to
CHFA, coples are not accepted. CHFA's mailing address is PO Box 60, Denver, CO 80201; overnight address is 1981 Blake
5t, Denver, CO 80202; Attn: Final Documents.

Modifications for Second Mortgages

* Borrower(s) name must match the name(s) in the Note and/or Deed of Trust being modified.

* Lender name must be Colorado Housing and Finance Authority, unless Lender failed to close the Second Mortgage In
CHFA's name in which case Lender name should be the Lender name used in the original Note and/or Deed of Trust.

+ The Note date, Deed of Trust recording date, reception and county information MUST be reflected on the Modification.

+ There are separate correction boxes for the Note and the Deed of Trust. If modification of only one of the two loan
documents is necessary, write in “N/A” in the box for the document not being medified by this Medification.

+  The reason for the Modification and the modification being made should be provided in detail in the appropriate box for
the document being modified. If additional space is needed for the modification, attach exhibits as necessary and reference
the exhibit in the appropriate box.

+ The Medification must be signed by the Borrower(s) and notarized and the Lender signature/notary block must be left
blank for CHFA to complete unless Lender is modifying the Second Mortgage to correctly establish CHFA as Lender in which
case it should complete Lender’s signature/notary block.

* Any information, other than the Mote date, Deed of Trust recording date, reception, and county information, not
completed on the form, prior to the barrower’s signature, will require the document to be re-executed and notarized by
all parties. If the document was recorded with missing information, a corrected Meodification will be required.

* The original Modification for a second mortgage Deed of Trust will be recorded by CHFA.

» The original signed Modification must be sent to CHFA, copies are not accepted. CHFA's mailing address is PO Box 60,
Denver CO 80201; overnight address is 1981 Blake St, Denver, CO 80202; Attn: Final Documents Q

_> THIS PAGE IS FOR INFORMATIONAL PURPOSES ONLY, DO NOT RECORD.
chfa.




chfa form 205, modification of promissory
note and deed of trust

CHFA Form 205
Pagelof3
3/23.v4
After recording, please return documents to:
Colorado Housing and Finance Authority
ATTN: Final Documents
1981 Blake Street
Denver CO 80202
Colorado Housing and Finance Authority
www.chfainfo.com
All CHFA Programs
Modification of Promissory Note and/or Deed of Trust
This Modification of Promissory Note and/or Deed of Trust {"Modification") is by and between
["Borrower(s)”] and “Lender” as defined below.
“Lender”
WHEREAS, Borrower(s) made, executed and delivered to Lender a Promissory Note dated
(the "Note"); and
WHEREAS, the Note is secured by a Deed of Trust (the "Deed of Trust") which was recorded on o ,in
Book . at Page Reception No. ("Deed of Trust"), of the records of the Clerk

and Recorder of the County or City and County of ; and

WHEREAS, all documents securing the Mote or executed in connection with the Note, including but not limited to the Deed of
Trust, are collectively referred to as the "Loan Documents"; and

WHEREAS, it is mutually desirable, beneficial and agreeable to the parties hereto that the terms of the Note and/or Deed of
Trust be modified as hereinafter set forth.

NOW, THEREFORE, in consideration of the mutual benefits inuring to each other, it is understood and agreed, by and
between the parties hereto, that the terms and conditions of the Note and/or Deed of Trust are hereby modified as follows:

The Note is hereby modified as follows:

The Deed of Trust is hereby modified as follows:

chfa.



chfa form 205, modification of promissory
note and deed of trust - continued

CHFA Form 205

Page 1 of 3
3/23.v4
After recording, please return documents to:
Colorado Housing and Finance Authority
ATTN: Final Documents
1981 Blake Street
Denver CO 80202
Colorado Housing and Finance Authority
www.chfainfo.com
All CHFA Programs
mModification of Promissory Note and/or Desd of Trust
Complete all B
areas ["Borrower(s)”] and “Lender” as defined below.
outlined in
red. Follow Lender”
instr‘u Ctio ns WHEREAS, Bnrmw&r[w,ueﬁted and delivered to Lender a Promissory Mote dated
. ) (the "MNote"); and
regarding
Lender name. WHEREM,WWM bWSt{the "Deed GW was recorded on . / .
Book =, atPage Reception No. /Pbeed of Trust"), of the records of the Clerk
and Recorder of the County ar City and County of ; and

@
chfa.



chfa form 205, modification of promissory
note and deed of trust - continued

MOW, THEREFORE, in consideration of the mutual benefits inuring to each other, it is understood and agreed, by and
between the parties hereto, that the terms and conditions of the Mote and/or Deed of Trust are hereby modified as follows:

The Note is hereby modified as follows:

 The Deed of Trust is hereby modified as follows:

Note — if changes are required for the Note, input in the top box. CHFA Analyst should provide language
for correction.

If no Note correction, type N/A.

Deed of Trust — if changes are required for the Deed of Trust, input in the bottom box. CHFA Analyst
should provide language for correction

>

If no Deed of Trust correction, type N/A.
chfa.



chfa form 205, modification of promissor
note and deed of trust - continue

CHFA Form 205
Page3of3
3f23.va
BORROWER(S):
Acknowledgement
STATE OF )
)ss.
County of )
The foregoing instrument was acknowledged before me this day of 20 by
(Borrower), (Co-borrower),
[Co-borrower), and (Co-borrower).
Witness my hand and official seal.
MNotary Public
My commission expires:
LENDER:
By:
Printed name:
Title: _A
Acknowledgement
STATE OF )
Jss.
County of )
The foregoing instrument was acknowledged before me this day of 20 by
as of

Witness my hand and official seal.

Notary Public @

My commission expires:
chfa.



chfa form 205, modification of promissory
note and deed of trust - continued

BORROWER(S):
Acknowledgement
STATE OF
) 55
County of
The foregoing instrument was acknowledged before me this day of 20 by
(Borrower), (Co-borrower),
(Co-borrower), and (Co-borrower).

Witness my hand and official seal.

Motary Public

My commission expires:

Once modification is approved by CHFA, borrowers will sign document and have their signatures
notarized.

chfa.



chfa form 205, modification of promissory
note and deed of trust - continued

LENDER:

By:

Printed name:

Title:

Acknowledgement
STATE OF )
)ss.
Lender name from I County of )
page 1 will auto The foregoing instrument was acknowledged before me this day of 20 by
populate here if as of

obtaining from =
HomeConnection.

Witness my hand and official seal.

Motary Public
My commission expires:

First mortgage modification
Lender approved staff to sign and have their signature notarized

Lender to record modification then send original document to CHFA

Second mortgage modification
CHFA must sign as the Lender, send original to CHFA for signature z
CHFA will record
chfa.



subordinations




chfa subordinations

If second mortgage deed of trust is recorded in first

lien position, chfa will complete a subordination

agreement after receiving the following information
Written request from lender to CHFA asking for a

subordination agreement to be prepared and recorded to
correct the recording order of the liens

Check for the amount of recording fees

Updated final title policy showing the subordination and
correct order of liens

chfa.



contact us for information

Home Finance Final Documents

Stephanie Hammond, HF Funding/Final Documents Analyst;
shammond@chfainfo.com or 303-297-7364

Leah Hardin, Post Closing Analyst;
lhardin@chfainfo.com or 303-297-5261

CHFA website: www.chfainfo.com

chfa.


mailto:shammond@chfainfo.com
mailto:lhardin@chfainfo.com
http://www.chfainfo.com/

chfa.

thank you!
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