
chfa down payment assistance 
program requirements



Disclaimer
This Disclaimer applies to all content provided through CHFA webinars or 
other training events. The training content provided is intended to help 
explain CHFA’s programs but should not be relied upon as an alternative 
to the CHFA Seller’s Guide.  CHFA makes reasonable efforts to ensure that 
information provided in its trainings is up-to-date and accurate.  If there 
are any discrepancies between information provided in a training event, 
including in slide presentations, and CHFA’s Seller’s Guide and/or eNews, 
the later documents should be relied upon.  



chfa grant



• Non-Repayable – borrowers do not have to repay the grant

• Maximum amount of 3% of the total first mortgage loan amount or 
$25,000, whichever is less

• Whole dollar DPA amount only, round down

• Calculation example:  3% of a $394,890.00 total First Mortgage Loan 
Amount = $11,846.70  

• Drop the cents or round down for a maximum grant amount of 
$11,846.00

• CHFA will only fund the whole dollar loan amount if cents are included 
on closing documents

chfa down payment assistance grant



• Assist with Down Payment, Closing Costs, and/or pre-paids

• Cannot be used for the following:

• Pay borrower’s debts

• Difference between appraised value and sales price

• $1000 CHFA minimum borrower contribution

• Fund repair escrow account

• Lower loan amount under max loan amount for county or area

• Excess grant money options

• More down payment

• Mortgage Insurance premium – follow TRID/RESPA/TILA guidelines

• Principal reduction to first mortgage – CHFA does not have a cap

• Real estate commissions

• Lower loan amount

• Cannot go to the borrower as cash back

chfa down payment assistance grant



• Lender must fund grant

• CHFA will reimburse at purchase of first mortgage loan

• Grant must show on the Loan Estimate as a credit to the borrower(s) and 
on Closing Disclosure as “CHFA DPA Grant”

• DPA Grant Award Letters to be sent to closing

• FHA loans - CHFA Form 501, Down Payment Assistance Award Letter

• VA and USDA-RD loans – CHFA Form 502, Down Payment Assistance 
Award Letter

• Award letters available under the reservation tab in HomeConnection 
once loan is locked/reserved

chfa down payment assistance grant



chfa form 501 grant award letter
fha loans

If first mortgage 
loan amount 
changes, this 
letter will need to 
be re-generated 
by CHFA.  The 
grant amount 
must match the 
credit given on 
the CD, otherwise 
FHA may not 
insure the loan.



chfa form 502 grant award letter
va and usda-rd loans

Borrowers are 
not required 
to sign this 
form.



chfa second mortgage



• Maximum amount of up to 4% of the total first mortgage loan amount or 
$25,000, whichever is less

• CHFA FirstGeneration and HomeAccess loan programs – full $25,000 available

• Regardless of 1st mortgage loan amount

• Borrowers can opt to take a lesser amount

• Whole dollar loan amount only, round down

• Calculation example:  4% of a $397,895.00 total first mortgage loan amount = 
$15,915.80.  

• Drop the cents or round down for a maximum loan amount of $15,915.00

• Calculation example:  4% of a $650,000 total first mortgage loan amount = 
$26,000 – 2nd mortgage loan would be capped at $25,000

• CHFA will only fund the whole dollar amount

• Second mortgage loan amount may be less than the 4% maximum; not 
required to use the full amount

chfa down payment assistance 0% 
second mortgage



• Assist with Down Payment, Closing Costs, and/or pre-paids

• Cannot be used for the following:

• Pay borrower’s debts

• Difference between appraised value and sales price

• $1000 CHFA minimum borrower contribution

• Fund repair escrow account

• Lower loan amount under max loan amount for county or area

• Excess second mortgage money options

• More down payment

• Single paid premium MI option – follow TRID/RESPA/TILA 

• Principal reduction to first mortgage – CHFA does not have a cap

• Real estate commissions

• Lower loan amount

• Excess money cannot go to the borrower as cash back

chfa down payment assistance 0% 
second mortgage



• Second Mortgage Loan must be indicated as a credit on the Loan Estimate and 
on the Closing Disclosure as “CHFA Second Lien”

• Lender must fund second mortgage loan

• CHFA will reimburse at purchase of first mortgage loan

• Due and repayable lien

• Maturity of first mortgage loan – considered a balloon loan

• Upon refinance or sale of property

• If borrower refinances first mortgage back to CHFA, the maturity date of 
the second mortgage does not change

• Upon default of first mortgage

• Or if property ceases to be borrower’s primary residence

• Second Mortgage Loan will close in CHFA’s name

• Lender must complete all Second Mortgage Documents and present to 
borrower at application and closing

chfa down payment assistance 0% 
second mortgage - continued



• Vesting is not required on second mortgage documents

• Guidelines for completing second mortgage forms available on CHFA 
website

• CHFA Form 375, Guide to CHFA Down Payment Assistance (DPA) 
Second Mortgage Disclosures

• Balloon section must be marked as “Yes”

• Title commitment/policy not required for second mortgage

• DPA Award Letter issued by CHFA at time of approval to be signed at 
closing

• CHFA Form 368, Down Payment Assistance Award Letter for Second 
Mortgage Loan – FHA loans only

• CHFA FirstStep and FirstGeneration loans, letter will be found under 
the compliance tab in Homeconnection once loan is program 
compliance approved

• CHFA SmartStep loans, letter will be found under the reservation tab 
in HomeConnection after loan is locked/reserved

chfa down payment assistance 0% 
second mortgage - continued



chfa form 368, down payment 
assistance  award letter - fha loans 
only



• Second Mortgage Closing Disclosure

• Lender prepares their own Closing Disclosure

• follow CHFA requirements

• CHFA Form 307, Second Mortgage Note (Balloon), required

• CHFA Form 314, Second Mortgage Deed of Trust, required

• Use upper and lower case letters, do NOT use all upper case letters as 
this will reduce the space availability in the input sections

purchase review documentation 
requirements



chfa form 307, second mortgage loan 
note – instructions page



chfa form 307, second mortgage loan 
note

Input Lender and Loan 
Officer NMLS information.

Input closing date, property 
address and loan amount.  If 
information auto-populates, 
verify it is accurate, if not, 
click in box and make 
corrections.  Property address 
must match the property 
address on the first mortgage 
closing documents.  Denver 
Colorado is hardcoded, this 
cannot be changed

Input payment/maturity 
date, which should match the 
maturity date of the first 
mortgage loan.



chfa form 307, second mortgage loan 
note

Example of 
completed first 
page.



chfa form 307, second mortgage loan 
note

All borrowers need to 
sign at closing.  All 
names need to match 
first mortgage closing 
documents.



chfa form 307, second mortgage loan 
note

Example of completed 
signature page with four 
borrowers.



chfa form 314, second mortgage 
deed of trust – instructions page



chfa form 314, second mortgage deed of 
trust page 1
Input where document 
should be returned after 
recording, should NOT 
be CHFA.

Input Lender and Loan 
Officer NMLS information.

Input all borrower’s names, 
there are four boxes for four 
different borrowers.  Line after 
borrower’s names is for the 
current residing address of the 
main borrower on the loan.

Input the Public Trustee 
of the county in which 
the property is located

Input the Note/closing 
date.



chfa form 314, second mortgage deed of 
trust page 1

Example of completed first 
page.



chfa form 314, second mortgage deed of 
trust page 2

• Input the alpha-numeric loan amount, must match the numeric loan 
amount.

• Input the numeric loan amount

• Input the maturity date, must match the first mortgage loan maturity 
date

• Input the date of the Deed of Trust/closing date



chfa form 314, second mortgage deed 
of trust page 2

• Example of completed information



chfa form 314, second mortgage deed 
of trust page 3

Legal Description

• Input the county in which the property is located

• Input the legal description OR the verbiage for attaching the legal description

• Input the property address, city and zip code, which must match the property 
address on the first mortgage documents



chfa form 314, second mortgage deed 
of trust page 3

• Example of completed information.  Use of both types of legal 
descriptions is an example only.



chfa form 314, second mortgage deed 
of trust page 12

• All borrowers will need to sign at closing, all names match the first 
mortgage documents

• Witnesses are not required for closing in Colorado



chfa form 314, second mortgage deed 
of trust page 12

• Example of completed information



chfa form 314, second mortgage deed 
of trust page 13

• Borrower names will auto-populate in notary section.  Notary will 
complete at closing



chfa form 314, second mortgage deed of 
trust page 13

• Example of completed information, without notary signature and stamp



• toll free:  (888) 320-3688  

• email:  homeownership@chfainfo.com

• CHFA website: www.chfainfo.com

contact us for information

mailto:homeownership@chfainfo.com
http://www.chfainfo.com/


thank you!
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