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Disclaimer
This Disclaimer applies to all content provided through CHFA webinars or 
other training events. The training content provided is intended to help 
explain CHFA’s programs but should not be relied upon as an alternative 
to the CHFA Seller’s Guide. CHFA makes reasonable efforts to ensure that 
information provided in its trainings is up-to-date and accurate.  If there 
are any discrepancies between information provided in a training event, 
including in slide presentations, and CHFA’s Seller’s Guide and/or eNews, 
the later documents should be relied upon.  



chfa dpa grant



• CHFA’s Down Payment Assistance Grant available for CHFA SmartStep 
Plus programs

• Non repayable

• Assist with down payment, closing costs, and/or pre-paids

• Cannot be used for the following:

• Pay borrower’s debts

• Difference between appraised value and sales price

• $1000 CHFA minimum borrower contribution

• Fund repair escrow account

• Lower loan amount under max loan amount for county or area

chfa down payment assistance grant



• Borrower does not have to take full amount of grant

• Grant must still be calculated in a whole dollar amount

• Borrowers are receiving a higher interest rate for the grant option

• Excess money cannot be returned to the borrower as cash back

• Excess grant money options

• More down payment

• Single paid premium MI option

• Must follow TRID/RESPA/TILA requirements

• Principal reduction to first mortgage

• CHFA does not have a cap on principal reduction

• Lower loan amount

• Will need to request updated DPA Grant Award letter with correct 
amount

chfa down payment assistance grant



• Maximum amount of 3% of the total first mortgage loan amount or 
$25,000, whichever is less

• Whole dollar DPA amount only, round down

• Calculation example:  3% of a $250,165.00 total first mortgage loan 
amount = $7,504.95

• Drop the cents or round down to get a maximum DPA Grant amount 
of $7,504.00

• Lender must fund grant at closing

• CHFA will reimburse at purchase of first mortgage loan

• Grant must be indicated on the Loan Estimate as a credit 

• Grant must be indicated on Closing Disclosure as “CHFA DPA Grant”

chfa down payment assistance grant



• DPA Grant Award Letter issued at time of approval to be sent to closing

• FHA loans - CHFA Form 501, Down Payment Assistance Award Letter

• Must be signed at closing

• Grant amount on letter and CD must match

• VA and USDA-RD loans – CHFA Form 502, Down Payment Assistance 
Award Letter

• Not required to be signed

• Letters available in HomeConnection after loan is locked

• Click on “forms” icon to right of borrower’s name

• Click on “reservation” tab

chfa down payment assistance grant 



chfa form 501 grant award letter
fha loans

Information at top of letter will be 
pre-populated.  CHFA DPA Grant 
amount must match credit on final 
closing disclosure or FHA will not 
insure the loan.

All borrowers sign and date letter at 
closing. Electronic signature is 
acceptable.



chfa form 502 grant award letter
non-fha loans

Information at top of letter will 
be pre-populated.  Form is not 
required to be signed by the 
borrowers but must be given to 
the borrowers at closing.



chfa dpa second 
mortgage loan



• CHFA’s Down Payment Assistance 0% second mortgage available for 
most CHFA Plus programs

• Assist with down payment, closing costs, and/or pre-paids

• Cannot be used for the following:

• Pay borrower’s debts

• Difference between appraised value and sales price

• $1000 CHFA minimum borrower contribution

• Fund repair escrow account

• Lower loan amount under max loan amount for county or area

chfa down payment assistance 0% 
second mortgage



• Due and repayable lien; must be repaid in the future, considered a 
balloon loan

• Maturity of first mortgage loan

• If borrowers never refinance, second mortgage is due in full at time 
first mortgage is paid in full

• Upon refinance or sale of property

• CHFA will not subordinate the second mortgage loan for a refinance

• Upon default of first mortgage loan

• Property ceases to be borrower’s primary residence

• Borrower obtains approval from CHFA servicing to make home a 
rental due to extenuating circumstances, loan is due and payable in 
full when home becomes a rental property

chfa down payment assistance 0% 
second mortgage



• Maximum amount of up to 4% of the total first mortgage loan amount or 
$25,000, whichever is less

• Whole dollar loan amount only, round down

• DPA calculation Example:  4% of a $225,895.00 total first mortgage 
loan amount = $9,035.80.  

• Drop the cents or round down to get a maximum second mortgage 
loan amount of $9,035.00

• Second mortgage loan amount may be less than maximum; not 
required to use the full amount

• Loan must still be calculated in a whole dollar amount

• Lender must fund second mortgage loan at closing

• CHFA will reimburse at purchase of first mortgage loan

chfa down payment assistance 0% 
second mortgage



• Excess second mortgage loan money

• Excess second mortgage money options

• More down payment

• Single paid premium MI option

• Must meet TRID/RESPA/TILA requirements

• Principal reduction to first mortgage

• CHFA does not have a cap on principal reduction

• Lower loan amount

• Excess money cannot go to the borrower as cash back

• Second mortgage loan must be indicated on the Loan Estimate as a credit

• Second mortgage loan must be indicated on the Closing Disclosure as “CHFA 
Second Lien”

chfa down payment assistance 0% 
second mortgage



• Second Mortgage Loans must be submitted through CHFA document 
delivery system into the second mortgage file – simultaneously with first 
mortgage loan

• Title commitment/policy not required for second mortgage loan

• Hazard insurance – not required for second mortgage loan to show as a 
lien

• Second mortgage loan must close in CHFA’s name

• Lender must complete all second mortgage documents, present to 
borrower at application, and send to closing

chfa down payment assistance 0% 
second mortgage



• Guidelines for completing second mortgage forms available on CHFA 
website

• CHFA Form 375, Guide to CHFA Down Payment Assistance (DPA) 
Second Mortgage Loan Deferred Payment (Balloon)

• FAQ’s for Second Mortgages on CHFA website

• CHFA Form 368, Down Payment Assistance Award Letter for second 
mortgage loan – FHA loans only – must be signed at closing

• Available in HomeConnection only

• Use the “Forms” icon to the right of the borrower’s name

• For CHFA FirstStep loans, form will only be available once the loan is 
Program Compliance approved under the “Compliance” tab

• For CHFA SmartStep FHA loans, form is available at time of 
reservation/lock under the “Reservation” tab

chfa down payment assistance 0% 
second mortgage 



chfa form 368, down payment 
assistance  award letter - fha loans 
only

Loan information will be pre-
populated at the top.

All borrowers will sign at 
closing. Electronic signature 
is acceptable.

Information explaining to 
borrower they will receive 4% of 
the total first mortgage loan 
amount, or $25,000, whichever is 
less, for their dpa amount.  
Borrowers receiving a 
HomeAccess (CHFA disability 
program) may receive $25,000 for 
dpa.



• Follow the list of conditions/documents in the Document Delivery 
system or utilize document checklist for the respective program

• CHFA Form 746-2nd, Compliance Review Submission Checklist

• Do not include checklist in file submission

• CHFA Form 376, Second Mortgage Loan Estimate, if applicable

• Can utilize your own Loan Estimate, follow CHFA requirements

program compliance review 
documentation requirements



chfa form 376, second mortgage loan 
estimate

When obtaining form from 
HomeConnection, 
borrowers name(s), 
property address, loan 
amount and CHFA loan 
number will auto-
populate.  All other 
information must be 
manually entered.



chfa form 376, second mortgage loan 
estimate

Fees will need to be 
manually input.  Only fees 
that are allowed on a CHFA 
second mortgage loan are 
the recording fees for the 
Deed of Trust (13 pages, 14 
if you attach the legal) and 
the title company closing 
fee.



chfa form 376, second mortgage loan 
estimate

CHFA does not require a 
title commitment or title 
policy for the second 
mortgage loan.  Guidelines 
for completing CHFA 
second mortgage forms 
can be found on the CHFA 
website under “Programs 
and Forms” look for CHFA 
form 375.



• Follow the list of conditions/documents in the Document Delivery 
system or utilize document checklist for the respective program

• CHFA FirstStep loans, non-bolded loan numbers

• CHFA Form 747-2nd, Compliance Review Submission Checklist

• CHFA SmartStep and Preferred loans, bolded loan numbers

• CHFA form 792-A, Second Mortgage Lock to Purchase Review 
Submission Checklist

• Do not include checklist in file submission

purchase review documentation 
requirements



• CHFA Form 377, Second Mortgage Closing Disclosure, if applicable

• can utilize your own Closing Disclosure, follow CHFA requirements

• CHFA Form 307, Deferred Payment (Balloon) Note

• Required, lender cannot use their own Note

• CHFA Form 314, Subordinate Deed of Trust

• Required, lender cannot use their own Deed of Trust

purchase review documentation 
requirements



chfa form 377, second mortgage 
closing disclosure

When obtaining form from 
HomeConnection, 
borrowers name(s), 
property address, loan 
amount and CHFA loan 
number will auto-
populate.  All other 
information must be 
manually entered.



chfa form 377, second mortgage 
closing disclosure

Fees will need to be 
manually input.  Only fees 
that are allowed on a CHFA 
second mortgage loan are 
the recording fees for the 
Deed of Trust (13 pages, 14 
if you attach the legal) and 
the title company closing 
fee.



chfa form 377, second mortgage 
closing disclosure

Fees will need to be 
manually input.  



chfa form 377, second mortgage 
closing disclosure

CHFA does not require a 
title commitment or title 
policy for the second 
mortgage loan.  Guidelines 
for completing CHFA 
second mortgage forms 
can be found on the CHFA 
website under “Programs 
and Forms” look for CHFA 
form 375.



chfa form 307, second mortgage loan 
note – instructions page



chfa form 307, second mortgage loan 
note

If obtaining form in 
HomeConnection, 
property address and loan 
amount will auto-
populate.  Information that 
auto-populates can be 
changed by clicking in the 
box.  All other sections will 
need to be manually input.  
Sections outlined in red 
need to be completed.  
Item #3, payment/maturity 
date should match the first 
mortgage maturity date as 
this is considered a 
“balloon” loan.



chfa form 307, second mortgage loan 
note

If obtaining from 
HomeConnection, 
borrowers names 
will auto-populate 
under the 
signature lines.  All 
borrowers must 
sign, and date 
note at closing.



chfa form 314, second mortgage 
deed of trust – instructions page



chfa form 314, second mortgage 
deed of trust

If obtaining form in 
HomeConnection, borrowers 
names, property address, and 
public trustee will auto-populate.  
Information that auto-populates 
can be changed by clicking in the 
box.  All other sections will need 
to be manually input.  Sections 
outlined in red need to be 
completed.  Maturity date should 
match the first mortgage maturity 
date as this is considered a 
“balloon” loan.  Lenders will need 
to input the address where they 
want the original Deed of Trust to 
be returned after recording, CHFA 
does not require the original to be 
returned to the CHFA offices.



chfa form 314, second mortgage 
deed of trust

Second page of note, loan 
amount will auto-populate.  
All other information notated 
by the red arrows must be 
completed.



chfa form 314, second mortgage 
deed of trust

Third page of note, 
county where 
property is located 
and address of 
property will auto-
populate.  All other 
information 
outlined by red 
boxes must be 
completed.

Legal Description



chfa form 314, second mortgage 
deed of trust

If obtaining from 
HomeConnection, 
borrowers names 
will auto-populate 
under the 
signature lines 
and in the notary 
section.  All 
borrowers will 
sign and date 
Deed of Trust at 
closing.



• Disclosures for CHFA second mortgages

• CHFA will permit Participating Lenders to generate their own Loan 
Estimate and Closing Disclosure for CHFA second mortgage loans.  
Participating Lenders may choose whether they use the forms made 
available by CHFA or those generated by their LOS.

chfa requirements for loan estimate 
and closing disclosure



• If you use your own Loan Estimate and Closing Disclosure, please include 
the following:

• Loan amount section

• List the CHFA second mortgage loan amount

• Loan terms table

• Under the subheading “Does the loan have these features,” disclose 
YES for the Balloon Payment and also disclose the amount of the 
balloon payment and the due date of such payment

• Example:  “You will have to pay $5700 at the end of year 30.”

chfa requirements for loan estimate 
and closing disclosure



• Projected payments table

• Under the Principal and Interest and Estimated Total Monthly 
Payment, disclose the scheduled balloon payment or final payment 
reflecting the principal amount of the loan as disclosed on the Note

• Cash to close tables

• Per program requirements, the borrower may not receive cash back 
on the CHFA second mortgage loan.  Therefore, cash back should not 
be reflected on the Second Mortgage Loan Estimate and Closing 
Disclosure

chfa requirements for loan estimate 
and closing disclosure



• Additional information about this loan table

• Assumption (Loan Estimate and Closing Disclosure): Mark the box for 
“will not allow assumption of this loan on the original terms.”

• Partial payments (Loan Estimate and Closing Disclosure): Mark the 
box for “may accept payments that are less than the full amount due 
(partial payments) and apply them to your loan.”

• Negative amortization (Closing Disclosure): Mark the box for “do not 
have a negative amortization feature.”

chfa requirements for loan estimate 
and closing disclosure



• CHFA relies on its Participating Lenders to complete the CHFA Second 
Mortgage Loan Estimate and Closing Disclosure in compliance with TRID 
requirements.  Please refer to the TILA-RESPA Integrated Disclosure Rule 
and Official Interpretations, and consult with your compliance or legal 
departments for additional information and guidance in completing 
required disclosures

chfa requirements for loan estimate 
and closing disclosure - continued



• toll free:  (888) 320-3688  

• email:  homeownership@chfainfo.com

contact us for information

Like us on Facebook
   www.facebook.com/CHFA.Colorado

Follow us on Twitter
      twitter.com/CHFA



thank you!


	Slide 1
	Slide 2
	Slide 3: chfa dpa grant
	Slide 4: chfa down payment assistance grant
	Slide 5: chfa down payment assistance grant
	Slide 6: chfa down payment assistance grant
	Slide 7: chfa down payment assistance grant 
	Slide 8: chfa form 501 grant award letter fha loans
	Slide 9: chfa form 502 grant award letter non-fha loans
	Slide 10: chfa dpa second mortgage loan
	Slide 11: chfa down payment assistance 0% second mortgage
	Slide 12: chfa down payment assistance 0% second mortgage
	Slide 13: chfa down payment assistance 0% second mortgage
	Slide 14: chfa down payment assistance 0% second mortgage
	Slide 15: chfa down payment assistance 0% second mortgage
	Slide 16: chfa down payment assistance 0% second mortgage 
	Slide 17: chfa form 368, down payment assistance  award letter - fha loans only
	Slide 18: program compliance review documentation requirements
	Slide 19: chfa form 376, second mortgage loan estimate
	Slide 20: chfa form 376, second mortgage loan estimate
	Slide 21: chfa form 376, second mortgage loan estimate
	Slide 22: purchase review documentation requirements
	Slide 23: purchase review documentation requirements
	Slide 24: chfa form 377, second mortgage closing disclosure
	Slide 25: chfa form 377, second mortgage closing disclosure
	Slide 26: chfa form 377, second mortgage closing disclosure
	Slide 27: chfa form 377, second mortgage closing disclosure
	Slide 28: chfa form 307, second mortgage loan note – instructions page
	Slide 29: chfa form 307, second mortgage loan note
	Slide 30: chfa form 307, second mortgage loan note
	Slide 31: chfa form 314, second mortgage deed of trust – instructions page
	Slide 32: chfa form 314, second mortgage deed of trust
	Slide 33: chfa form 314, second mortgage deed of trust
	Slide 34: chfa form 314, second mortgage deed of trust
	Slide 35: chfa form 314, second mortgage deed of trust
	Slide 36: chfa requirements for loan estimate and closing disclosure
	Slide 37: chfa requirements for loan estimate and closing disclosure
	Slide 38: chfa requirements for loan estimate and closing disclosure
	Slide 39: chfa requirements for loan estimate and closing disclosure
	Slide 40: chfa requirements for loan estimate and closing disclosure - continued
	Slide 41: contact us for information
	Slide 42

